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1.B7E4 Job title (% #% Grade _1-4 /BEHEHLAD 2) BEAH 4. F & F0BH Area of Consideration
Food Outlet Manager IHA-103 No. of Recruitment | [] 38 MLC/IHA it (& (EBFEXI)
________ e e Current MLC/IHA Employee within Activity
EEL‘HFHO)EIEE'IE ) D # No & ﬁ Yes & }E’ MLC/|HA 1¢¥§(E§ﬂm)
Acceptance at Lower Grade Trainee ~_ REL\&a Trainee Grade:  1-3 | 1 4% Current MLC/IHA Employee in commuting distance
X =#%% O Heex [RES- ] ES O=ER X BT MLCIHATEEB(ZTE B XE)
Administrative  Trade & Service Security & Fire Medical Current MLC/IHA Employee Japan Wide
2.EBBX Activity X1 4+&B Off Base Applicant
Officer’s Club, MWR Department, 5. FADFEHE Type of Employment
U. S. NAF Atsugi [] MLC
En#5ImA Working Place: ##f KL Oogami, Ayase-Shi bJ 1HA
3. En758ERE Work Schedule (38 40 BERSHIhr/iwk ) [ B5F %) HPT
#1758 Work Days : 8 40 BREH: 40 Hours Per Week [X] % A Permanent
X #7281 Regular (] 358! Irregular  Sun/Tue/Wed: 1445-2330 & Fri/Sat: 1545-2430 L] BRE Limited Term ( _» B Months )
X % &h#A Night Shift [<] %A Overtime [X] H3EH Business Travel
6. B #EAZ Duties

See attached sheet.

7. BHR 5 Working Condition:

8.EHREL. BEMH Qualification/Physical Requirements

- One year of clerical, technical, or administrative work experience or completion of 4-years college/university in any field.

- Knowledge of Customer Service.

- Skill in operating a personal computer system such as MS Word, Excel.

- Ability to speak, read and write English at average proficiency level (LAD-2).

- Ability to speak, read and write Japanese fluently.

- Regular Driver’s License.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

- Must be able to obtain Health Card issued by Atsugi medical clinic upon hiring. The employee must go through PPD at the Atsugi clinic. %M
BITKIBEIZROD T~V AT — ROBSEZ LB L LET, b — FOBUSICITRBEERFEZ AR N TY L7 U U RENMTH
S

*Those who do not fully meet above requirements may be selected at the lower grade.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

- Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or child of a
Japanese national, etc) in Japan will be eligible. Please attach a copy of alien reqgistration certificate (both front and back sides) and copy of your
passport (picture and visa stamp pages) to your application. B A CIEEIOHIR DO R WERER OkEF, EEH. BAANORME R L) 2#boHAK
EFELIS DI T B S Al LE T, JOEERICNENBEGEREO 2 B — (R, EME)ROSAR— F HEEB L OCEVRIONR—Y) &t
LTEEW,

- U. S. Citizens are not eligible for IHA (HPT) employment. k[EfE CKkEfEZ S0 Z EEEE) OFIF IHA OEREMERHTZ LEE A,

£Z 71 English Language Proficiency : [ |#AZE%E L None [ |#0#% Basic DAH#K Intermediate [ |_E#& Advanced [ |$FER MDHE A Exceptional

3
2P Educational Background : See Block #8 | $REFEL.1& T 5L License/Certificate Required : See Block #8

9.12tH¥ % £ d Application and Associated Documents

*X SR (% - BE) Application for Vacancy Announcement (HROY Form 1, Front & Back) http://hro.cnfj.navy.mil

*X BB EE Resume of Specialized Work Experience (HROY Form) http://hro.cnfj.navy.mil

*ME Al Complete * in [] B&IET Japanese [X] #EET English [] &5 5 T3 Either

HROBERUNZEH T 2541, BEEICLTUFOFEEZTLALTRFIV, EMEHREST. K4, EHE, EFH A, E3HFS. B, 2 8
P D IRWE S LA . ERE (St BRI, EERRE. FELWEBNARLI IR L) o Tobe considered for selection, resume must
include at least the following information: Announcement number, full name, citizenship, phone number, address, SOFA status, education backgrounds, work
experience (periods of employment, company name, description of major work, weekly hours of work) Any special skills and licenses related to the duties of the
position to be filled.

X HEDREH EIIHT 5 EDDE L Certificate of English Proficiency (Copy)

X 80 HIF£Eh{T L. BEEOHERS M KA ER/VRERAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

X BXREEUNDOFEIX, SFEABFIER U/ SRR — ~/ZEEED 3 E— For non-Japanese citizen applicants, copy of Alien Registration Card and Passport/Visa



http://hro.cnfj.navy.mil/
http://hro.cnfj.navy.mil/

fLVE 5k for Job Inquiries 1R 4 Office to Submit EHMEH For Official Use

HLERE $HLF L Office/POC T252-1101 #F)IIRE@EH AL
EARE# ANBL Oogami, Ayase-Shi, Atsugi Base PDNO: NAFATG-N610-006

B0467-78-2661 / DSN 264-3426 / 3624 EARE# AFE HRO BOX12

* JEIEE K O EIIFTE ORI B £ TIZ ERRfR IR L T Z a0,

Submit application and attachments to HRO Atsugi SO by the Cut Off/Closing date of the announcement.
* I EERF AT MLC/IHA BUE OJE B 20l 72 L CO R WIS EF IXRE O G & 70 0 8 A,

Ineligible applicants will not be referred for consideration.
fAEH SN FRITRBR L LEEA,

Submitted applications will not be returned.

6. B I Duties

Responsible for managing, supervising, and directing the entire club operation at night in accordance with applicable regulations and
the policies and procedures established by the club manager.

When parties occur during incumbent's shift, assists in setting up according to party sheet, monitors function to assure party is running
smoothly, collects monies at end of party, and prepares appropriate paperwork for same.

Assures that only authorized patrons utilize the club facilities. Circulates among the patrons to maintain order.

Attempts to resolve problems in a tactful and diplomatic manner. In case of serious problems, contacts assistant manager or the
manager.

May serve as a leader, assures work assignments of night personnel are properly performed, provides necessary supplies to employees
and resolves minor problems and complaints of the employees. Advises the manager/assistant manager regarding the work
performance of the night personnel.

Assist bartenders in setting up bars and conducting bar inventories. Rings out each register.

Prepares and submits daily report of night operations, to include both minor and serious incidents, personnel/staffing problems, and
other information that concerns club operations and management decisions, to include equipment breakdowns or repair.

Prior to closing club, completes fire safety checks making certain that all ashtrays are emptied, cushion are lifted and checked for
possible, smoldering cigarettes, unnecessary electrical equipment is unplugged, secures all doors and windows, checks all locks to be
secured at the bar, galley, storerooms, etc. Ensures that all keys are turned in lock box and/or cashier’s bag.

Performs other related duties as required.
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